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Rules

· No communication with other people or among students is allowed. Phones and every other mean of communication must be turned off. Opening any communication program on the computer is not allowed and is considered cheating!

· Opening the Basic Computer course book or simply having it on your disk space is not allowed and is considered cheating!

· You are responsible for the correct copy of your files!
Enter Windows with your login. You have 1 hour starting from now.
	Exercise 0: file handling

· Download file www.paolocoletti.it/aaa.abc and put it on your desktop. Change the extension to zip (do not worry if Windows complains);
· build directory test and inside unzip aaa.zip’s content;

· delete file aaa.zip;

· open the word file and from it produce RTF file aaaa.rtf;

· build subdirectory subtest and put aaaa.rtf inside;

· go to \\ubz01fst\courses\exam_coletti, find the directory with your name, copy inside directory test with all its content;

· at the end of the exam, copy all the other files you have produced, without any directory, into \\ubz01fst\courses\exam_coletti\YOURNAME.
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Exercise 1: European data protection
Open with Microsoft Word file eurolaws.doc and: 
· convert page size to A5 (14,8 x 21 cm) with all margins set to 1 inch and a gutter of 1 cm;

· starting from the second page put a footer with automatic page number;

	· starting from page 3 on odd pages put a header with the current date left aligned at exactly 1 cm and current time right aligned at exactly 7 cm (as in picture);
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· apply red color to all underlined text. Hint: use replace with Format[image: image1] option;
	· at the beginning of chapter 2 insert this formula centered in the page;

· below the formula draw this picture with the two callouts coming from the same point and with yellow background and a thick red border for the Mathematics box;
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	· convert the References into a numbered list, with Roman numbers starting from “V” aligned at half centimeters from the page border and with all text starting at 1 cm from the border;

· at the beginning of the document insert “According to references on page “ followed by the automatic page number of reference V;

· locate in the text the reference to endnote 4 and to the next paragraph apply a new style called MyStyle with a blue font all capital.
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Save the file eurolaws.doc and return it.

Exercise 2: Numbers
Open a new Excel file calling it numbers.xls and

	· in a sheet called First put in column A numbers from 2000 to 500 going down steps of 3;

· in column B put the square root of the logarithm in base 5 of column A;

· insert a new row 1 and in cell C1 put, using SUMIF function, the sum of the value of column B when the corresponding value in column A is larger than 1000;
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· in the other cells of column C put the corresponding value of column B divided by C1. Apply to this cells percentage format with 4 digits;

· copy the values only of column C to column D;
· fill column E with dates equal to column A number of days ago from today;
	· fill cells F2-F35 with dates with the year equal to column A and the same month and day as column E;

· using cells A2-A32 as x-values and cells C2-C32 as y-values build a mathematical graph with only a line, without legend, with x-axis labels every 20, in Times New Roman 20 and vertically aligned; 
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· hide columns D and E;

	· save the sheet in PDF as numbers.pdf with gridlines and with the first page break exactly after row 35.

Build a new sheet called Second and 

· give a loan of 200 000 € for 20 years with fixed rate of 9%, calculate automatically the constant annual payment  and put it in A1;
· build the loan table for a loan of 200 000 € started in 2008 with

· constant yearly payment of 10 000 € from 2009 to 2018 with a rate of 3%, 

· no payments in 2019 and 2020 with a rate of 10%, 

· from 2021 to 2030 constant annual payments, that you must determine, with a rate of 10% (see picture).

Return the Excel file numbers.xls and numbers.pdf files.
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Exercise 3

For each sentence, check either the TRUE or the FALSE box.


1 Megabyte can contain
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 picture of a modern camera
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

10 pictures of a modern camera
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 film in good quality
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

10 hours of good quality video
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

10 songs in mp3 format
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

100 songs in mp3 format
This is a device commonly used for input AND output
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

printer
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

multifunction printer (printer, scanner and fax)
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

VoIP telephone
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

speakers

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

modem
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

mouse
If you need to store a single 1 GB file, you can use
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a modern hard disk
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a floppy disk
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a modern USB pendrive
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a CD-R

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a DVD-R

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a DVD-RW

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a bluray disk

The program Adobe Acrobat 9.0 Pro, used to produce PDF files
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

“9.0” is its edition
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

“Adobe” is its edition
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

product’s name is “Adobe Acrobat” 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

version is “Pro” 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is freeware
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is open source
D:\Program Files\hpSupply.exe 

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is a program
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is located on hard disk D
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is located in directory “Files”
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is a file
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is data
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is software
A peer to peer architecture
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is a client server architecture
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

the first computer which connects is the client
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is used to exchange multimedia files
This is a valid IP address
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

127.0.0.1
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

127.0.0.0
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

255.255.0.0
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

10.0.0.1
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

128.365.27.12
When downloading emails using POP,

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

most providers check your identity

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

unibz asks for your password

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

some providers do not ask your password

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

some providers stop you if not connected from their network

VoIP telephone call
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

needs absolutely a fast Internet connection
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

needs absolutely a cellular phone
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

needs absolutely a cellular or portable phone
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is much cheaper than standard telephone for local calls
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is much cheaper than standard telephone for foreign countries’ calls
According to law 196/2003 on privacy, employees must
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

change their password at least every 3 months

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

use personal data in the password, to avoid forgetting it
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

be trained on computer security

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

be allowed to access all the company’s files
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

have a secondary password, in case the first one is lost
Write your name here: __________________________________

Your signature here: ____________________________________

YOURNAME
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Why?





Because…
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