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Rules

1. Enter Windows with your login name.
2. The exam starts now. You have exactly one hour.

3. Build an “exam” directory on your desktop

4. Open the folder \\ubz01fst\courses\exam_coletti (i.e. write the address in Explorer address bar), find the folder with your name, and copy everything into your “exam” directory.

5. Do the exercises as instructed by the exam.doc file (this document), saving everything in the “exam” directory.

6. Copy your “exam” directory in the folder with your name contained in \\ubz01fst\courses\exam_coletti.
7. Check that your files are copied. Recheck that your files are copied. Recheck again.
8. Log off and leave the room.

· No communication with other people or among students is allowed. Phones and every other mean of communication must be turned off.

· Opening or using or reading any personal file previously on the computer is not allowed. Connecting or inserting any personal device to the computer is not allowed.

· Opening any communication program on the computer is not allowed and is considered cheating!

· Opening the course’s book or simply having it on your disk space is not allowed and is considered cheating!

· You are responsible for the correct copy of your files!
Exercise 1: business in Brazil brochure
Open with Microsoft Word the document word.doc and:

· insert a header which will appear on every page including the first with the two universities’ logos aligned on the left and on the right;

· in the header, below the logos, insert the first green box of the document with its text and colors. The text must be centered and without extra spaces. Delete the original text from the rest of the document;
· put the first two pictures (flag and Rio view) side by side with approximately 2 cm of distance and resize them to be approximately of the same height;
· in the yellow box, apply to the two Brazilian parts of texts the language Portuguese (Brazil);
· after the yellow box, insert a page break;
· build a new style called Tit, level 1, font blue Arial 16, completely aligned to the left, underlined. Apply it to the 4 blue titles;
· remove the extra indent space on the left of the black text below the 4 blue titles;
· from the second page to the program deadline, put the document in 2 columns;

· modify the table and make it large as the entire page with the two columns of exactly the same size, with a light yellow background and with the borders with a double green line;
· remove the hyperlinks in the two email addresses;
	· insert a drawing approximately like this one. The drawing must have a yellow arrow with shade. 
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Save the modified word.doc file.

Exercise 2: Loans comparison
Open the file excel.xls with Microsoft Excel and:
· in the Loans sheet apply the right format to the cells: percentages, numbers and currencies with 2 digits after the comma, currencies with the € symbol and percentages with the % symbol;

· in the Loans sheet fill in all the missing information using the appropriate financial functions and fill the Total spent row, multiplying the annual payment by the number of years;

	· in the Loans sheet build a mathematical plot of the total spent in function of interest rate, approximately like this one. The graph must have:

· on the X axis exactly the values 7%, 8%, 9%, 10%, 11%, without decimal digits;

· yellow triangles and a red line;

· X value labels near the yellow triangles;

· axis labels and title;
· no legend.

Hint: Excel may get confused by the percentages and probably will use the interest rates to build another line. You should tell it in the Series dialog box where are the data you want for the X axis and where are the corresponding values.
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· in the FluxesC sheet fill the dates, starting from today and going on year by year. All the dates must change automatically, in such a way that if I open the sheet on 3rd January 2007, I see 3rd January 2007 as first date, 3rd January 2008 as second date and so on. Hint: use the DATE function together with the YEAR, MONTH and DAY functions to automatically increase today’s date by exactly one year.

· in the FluxesC sheet fill the cash flows of loan C, considering also the initial income of 1,000 € that arrives today;
· evaluate the internal rate of return. Hint: it should obviously be approximately 8%;
· suppose now that your bank asks for an extra payment of € 700 after 11 years. Add this payment and modify the internal rate of return’s formula to reflect this new situation;
· save the dates and the fluxes (and not the rest) of sheet FluxesC with grid lines in a PDF file called excel.pdf.

Save the modified excel.xls file and remember to return both files (excel.xls and excel.pdf).
Exercise 3

For each sentence, check either the TRUE or the FALSE button with a pen on the paper.


1000 Kilobytes are approximately:
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1000 MB 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 MB 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1000 KB 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 KB 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1000 GB 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 GB 

This is a type of monitor:
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

TFT-LCD
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

inkjet
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

laser
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

CRT

Open source software:

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

may be modified without problems

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

may be used only for a certain amount of time

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

may be legally distributed

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is the software usually produced by Microsoft

A link to directory C:\Windows\Myfiles:
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

opens directory C:\Windows\Myfiles when I double click on the link
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

is the exact copy of the directory C:\Windows\Myfiles
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

if the link is deleted, directory C:\Windows\Myfiles will be emptied
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

if the link is deleted, directory C:\Windows\Myfiles will be deleted
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

if the link is copied on a CD, the directory will be copied too
With only “write” permission on a file, you may:

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

delete it

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

copy it

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

open it

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

rename it


To move a 125 Mb file through a Fast Ethernet cable, it takes approximately:
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 second 

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

10 seconds
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

1 minute

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

12 minutes


Mozilla Thunderbird and Eudora are
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

webbrowsers
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

mailreaders
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a browser and its webserver
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

clients
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

servers


Using Google with this search string vacation OR Java OR Island , may found pages containing only:
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

neither of these words
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

vacation on an island drinking java coffee
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

vacation in sicily island

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

vacation on java island from 12 June to 16 June 2006


Which of these is a safe password
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

abcdefghij 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

peter69 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

dgqs-4jqd
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

ZIPZIPZIP
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

Bozen39100
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

4jRK5tm

Spammers get email addresses from:

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

web pages

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

registrations to non serious websites

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

messages in forums and newsgroups


A good reason to backup files is 
TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

you may delete them by accident

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

the hard disk may break

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

a virus may modify them

TRUE  FORMCHECKBOX 

FALSE  FORMCHECKBOX 

to avoid other people reading them
Write your name here (with your pen on the paper):
______________________________________________________

Your signature here:
______________________________________________________
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